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SHEFFIELD UNITED COMMUNITY FOUNDATION               
 

JOB DESCRIPTION 
 

1. POST 

Job title Empower LGBT+ Inclusion Coordinator 

Hours worked per week 35 hours 

Salary £18,000 - £21,000 per annum 

Department: Participation & Inclusion 

Contract Type Fixed Term until 31st August 2023 

2. REPORTING 

Name of Line Manager: Rob Jenkinson - Participation Officer 

Is this position responsible 
for staff? If so, who are 
they 

Community Coaches and volunteers 

 

3. MAIN FUNCTION OF JOB (Note: in addition to these functions employees are required to carry out such 
other duties as may reasonably be required) 

To lead on the implementation and success of our new PLPFA funded Empower LGBT+ project. 

Our vision is for our LGBT+ community to be more active and feel stronger and more confident in their ability to 

succeed in sport and physical activity, to eliminate LGBT+ discrimination and help LGBT+ people feel they belong 

within the Sheffield Community. 

Our mission is to provide positive safe spaces, free of discrimination which enable people from our LGBT+ 

community to be regularly active and to provide opportunities to develop their skills and confidence in sport and 

physical activity. We want to provide training and raise awareness of how the language currently used in 

everyday life can negatively affect our LGBT+ community and create a more empowered and inclusive 

community for everyone to participate in sport and physical activity. We also want to amplify LGBT+ voices in 

sport and share best practice within our industry. 

The projects objectives are: 

• Increase the number of LGBT+ people who regularly take part in physical activity and/or sport to meet 

national health guidelines 

• Provide more opportunities for LGBT+ people to develop their skills and confidence 

• Support more LGBT+ people to progress as a player, volunteer, coach or official; and, 

• Provide more LGBT+ awareness and training workshops to establish safer and more inclusive 

communities. 

Main Duties & Responsibilities: (Direct/Indirect) 

• To develop and coordinate high quality physical activity and sports opportunities for LGBT+ 
young people aged 11-25 through our Empower LGBT+ project. 

  D 
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• To champion, safeguard and promote Equality, Diversity and Inclusion (EDI) in everything 
we do. 

• To work with key partner organisations such as Say It and Yorkshire Sport Foundation to 
develop a range of opportunities for young people including education and training on 
LGBT+ inclusion. 

• To ensure LGBT+ young people are safe on our programmes and work with local referral 
organisations who can further support LGBT+ young people in addition to physical activity 
and sport. 

• To deliver the key outcomes and objectives of the Empower LGBT+ project and ensure all 
key performance indicators (KPIs) are achieved. 

• To be a key communication link with schools, colleges and local organisations who work to 
support LGBT+ young people. 

• To liaise and communicate with a range of groups to ensure that our programme(s) meet 
the needs of the community. This should include the Local Authority, Yorkshire Sport 
Foundation, Say It and local community organisations. 

• To make contributions in the formulation of policies that relate to LGBT+ young people in 
society and share best practice in the community sports sector. 

• To conduct regular reviews, appraisals and training plans for Foundation staff for whom 
you have direct line management 

• To assist in the development of staff and volunteers through CPD to ensure appropriate 
skills, knowledge and experiences are in place for delivery and relevant KPIs are achieved 

• Collect accurate information that will be entered into the appropriate management system 
to monitor participation and the delivery of activities involving LGBT+ young people 

• To provide reports when required, which will enable all project activity to be effectively 
monitored and evaluated including input into the quarterly board report for trustees 

• To assist in the maintaining of appropriate PR for all LGBT+ sports programmes 

• To ensure that the workings of all projects are in line with health and safety, GDPR and 
safeguarding policies and procedures. 

• Take an active role in any other duties required to deliver the outcomes and targets of 
Sheffield United Community Foundation  
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5. REQUIREMENTS TO CARRY OUT JOB 

Essential or desirable requirement – please indicate against each heading E D 

Qualifications/education required:   

Relevant degree in Community Sports/Youth Work/Community Engagement 

FA Coaching Level 2 

Safeguarding Children & Vulnerable People* 

FA Emergency Aid and/or First Aid at Work* 

DBS Check* 

*can be achieved after appointment in role 
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Experience required:   
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1. Previous community-based experience and youth work developing programmes with the 

community at the heart of delivery, especially young people aged 11-25. 

2. Ability to be flexible with delivery times as the role will require working in schools, in the 

evenings and at weekends. 

3. Experience of coordinating and implementing a variety of activity programmes for young 

people. 

4. Proven ability to develop relationships and work in partnership. 

5. Experience of budget management 

6. Proven track record of delivery against key performance indicators and against specific 

budget criteria. 

7. Experience of line managing staff and completing regular performance reviews. 

8. A "can do" attitude with evidence of leadership skills with a proven ability to support and 

motivate others to reach their full potential. 

9. Proven high level communication skills with an ability to communicate effectively and 

influence a range of audiences and stakeholders. 
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Specialist training required:   

This role will also include being the Designated Safeguarding Officer for LGBT+ young people and 
adults engaging with the Foundation. A separate job description is provided for this role. 

  

Any particular aptitude/skill required:   

1. Ability to work on own initiative 

2. A positive attitude and good human relations 

3. Strong team player with good interpersonal abilities 

4. The ability to communicate effectively with all stakeholders 

5. Excellent organisational and planning skills 

6. Ability to achieve targets and respond quickly and flexibly to change 

7. IT Literate 

8. Clean driving license & access to a vehicle                                                                                                                                                             
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Other:   
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The post holder’s duties must be carried out in compliance with the Club’s Equal 

Opportunities Policy, with the Health and Safety at Work Act 1974 and subsequent Health 

and Safety Legislation. 

These duties and responsibilities should be regarded as either exclusive or exhaustive and 

the post holder may be required to undertake other reasonably determined duties and 

responsibilities within the Sheffield United Football Club Group, commensurate with the 

grading of the post, without changing the general character of the post. 

Eligibility for Employment in the UK 

In accordance with current legislative requirements the successful applicant must produce 

documentary verification of her/his eligibility to work in the UK and will not be allowed to 

start work until this has been received. 

Equality and Diversity 

Sheffield United Community Foundation is committed to the principle of equal opportunity 

in employment and its employment policies for recruitment, selection, training, 

development and promotion are designed to ensure that no job applicant or employee 

receives less favourable treatment on the grounds of race, colour, nationality, religion or 

belief, sex, sexual orientation, marital status, age, ethnic and national origin, disability or 

gender reassignment. 

Safer Recruitment 

Sheffield United Community Foundation is committed to safeguarding and promoting the 

welfare of children, young people and vulnerable adults. The successful applicant will be 

required to undertake appropriate safeguarding checks as well as providing proof of right to 

work in the UK 

Application process: 

Please email your application to: 

katie.glossop@sufc-community.co.uk  

Should you have any further questions or would like to discuss the role further, you are 

welcome to call Katie Glossop, Participation & Inclusion Manager on 07539644773. 

  

6. SPECIAL TERMS 

Special conditions e.g. working with 
hazardous substances, equipment,  
etc: 

N/A 

 

Working in different locations: The role will require working in different locations and include working 
during community time (evenings and weekends) 
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